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management. 3o bosically o complete Informatian
Monocgement System consists of more tham just 1T,

& Records |"1"|-:_'|r|-:_'|g|:|1'u:rll syshem is tharefars
required to maonoge these poper documents and
kifing systems. A Records Monogement center con
aither be looated on site [Ihlr':lc al the bosement
crchives) or off-site in woreshouses. The First optian
brings along the problem of employing people o
manage poper ond e second opbon requires a
gigin ficont amount of Copital Expanditure. The way
to avoid these scenorios is fo outsource your
Eecords Maonogement, By doing 5o you con raly
on proven procedures ond sysfems and only poy
for storoge os you need it. In oddifion, Records
Maonogement companies can provide maony
ocddificnol services not readily available in your
arganization [Scanning & Indexing, Professional
Destruction, Reporting, efc).
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A survey conduched by Surmael - the independent
Business Conlinuily aroug, faund that 70% ol
buzsinesses sutlering o disoster want out of business
within bwo yaars, due fo inodequate planning ond
na oft-site bock up of systems. Despite its
mporance many componies sfill hove no forma
business confinuity plam. 5o, s port of cur service,
wWo o Can '.-'.-r_:-rl: |Ln, r'|qr_'|r|:|r_'|r-:|h: "'l;_'ll_lr T-CI:DTI'_‘IE
TN e nesds inlo YOIUF &5l plan, ar wiork
with you to creote your new strolegy. Secure storooe
of your computer bock wp topes is on integral part
ol business confinuity plann ney, |-'l_.r'.|_'||,}|i||Q e
business to operate from on alternafive location if
the need orises. Topes showld be sfored in o
fireprootvault, and under the correct ervironmental

griidelines, in occordance with British Standards.
We con provide this service, or, we cen downlood
your informotion on-line fo o server locoted in our
viaut, You moy wish fo crganze rotation schedules,
gither on o daily, weekly or monthly baosiz, ensuring
maximum sacurity for your informotion, aond we
can olso orronge these for you, Howse of Invenfion
will Tarm g Joinl Yenlure with Picklards Record
hManogement, the lecding UK Company in this
field. In deing so we will be able fo offer our clients
the experience of the leading UK Company
togather with the locol knowledge of Houwse of
Imvention providing conbidenfiolity and sacurity far
WAL |:J|‘:-c'_'._.l|'|'|e-|'|l.5'- |'|¢-e3:|:|.;'.-.

Howse of Imvention hos on eledronic archiving
solution for SME's especially when your current
archives “are in o bit of o mess”, E\ll:"-."l.ﬁ.l:}f_
[weewzylob.nl) haos the thres elemants of copiuring
infarmation frem poper; sconning, CORS Indexing
ard find funchionality, This will allow your deoements
ta be stored ond be cocessible 1o your staff vio
WEALT LaM intranet or the Intermet, Far besinosses
thot need o lull range of enlerprise conteni
management copobilifies including porfal, web
content, dooument and workliow managemant the
VIF Enterprse B from Gouss (www,gaussvip.cam)
15 '|'|P_. gealylion Few yoau, In -::||::|-:_‘J heam 1o oy -:'_Jll'lg your
company with protessional sobwaora solufions,
Heause OF Invention con offer the full scope of
services normally assacioted with & umkey archiving
project {ahown on the leff).
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